Annex 3 to the Regulations and detailed rules for the implementation of student professional internship
at the Faculty of Architecture of the Cracow University of Technology
in agreement / in concert with the Chamber of Architects of the Republic of Poland
Agreement on the organisation of student internships
signed on ............................ between the Cracow University of Technology in Cracow,
date
hereinafter referred to as "the University",
represented by dr inż. arch. Krzysztof Petrus,
the Dean's Representative for Internships at the Faculty of Architecture
and:
...................................................................................................................................................................
...................................................................................................................................................................
name and address of the external entity, NIP/RIN/REGON

hereinafter referred to as the "External Entity" represented by
.............................................................................................................................................................. **.
first name(s) and surname, position
The Parties to this Agreement mutually establish cooperation in the field of 
conducting practical classes (hereinafter referred to as "student professional internship") for a University student (hereinafter referred to as "Student") in an External Entity under the conditions specified in this Agreement.
§ 1
1. The University directs the following student for a professional internship at the External Entity:
……….........................................................................................................................................
name(s) and surname, student's register
Student
at the faculty: Faculty of Architecture
major: architecture
specialisation: ...............................................................................................................
full-time/part-time studies* first-/second cycle*
profile: general academic
in order to complete the student's professional internship in the period from ....................................... to ………………………………………………, 
in the amount of…………….. teaching hours completed in a time not shorter than ........... weeks.
2. The Student's internship will take place on the basis of the planned scope specified in the internship programme's framework. 
3. If required by the External Entity, the Student completing the student's professional internship should provide a confidentiality statement.
4. As the supervisor of the internship on behalf of the faculty of the CUT, the University appoints:
Mr/Ms: ..............................................................................................................................,
name/names and surname
phone: ..............................., e-mail: ............................................
5. Supervision over the course of the student's internship is exercised by the internship supervisor on behalf of the External Entity:
Mr/Ms ............................................................................................................................................ 
name/names and surname
number of the professional license:................................................................................................ 

membership number of the Chamber of Architects:.......................................................................
phone: ..............................., e-mail: ............................................
6. Supervisors of student professional internship referred to in section 4 and 5 are obliged to cooperate with each other and provide each other with the necessary substantive support in the scope related to the implementation of the agreement.
7. Change of the person referred to in section 4 and 5 requires informing the other party and does not constitute an amendment to the agreement.
§ 2
Conditions for the implementation of the student's professional internship by the Student:
1) A student undergoing student internship based on this agreement shall not be entitled to remuneration in this respect. Remuneration by the External Entity is not excluded by the Agreement and can be settled directly between the External Entity and the Student in accordance with applicable law.

2) The External Entity may require the Student to have insurance against the consequences of accidents (NNW) or civil liability (OC) for the duration of the student's professional internship. The University is not liable for the consequences of the Student's lack of insurance.
§ 3
1. The University's scope of responsibilities include:
1) didactic and organisational supervision over the proper course of student professional internship;
2) representation of the Student's interests;
3) maintaining the confidentiality of any information specified by the External Entity.
2. The responsibilities of the External Entity include:
1) enabling the Student to carry out the student's professional internship within the set deadlines, under the supervision of a person holding construction licenses in the architectural specialty, being an active member of the National Chamber of Architects and having professional experience acquired in design and construction activities;
2) providing the Student with access to the workplace in accordance with the objectives and scope of the student's professional internship;
3) familiarising the Student with the applicable provisions on legally protected secrecy, including corporate confidentiality, provisions on the protection of personal data, and with the principles of protection of information obtained during the student's professional internship, occupational health and safety regulations, fire regulations and other regulations applicable in the External Entity;
4) ensuring supervision over the proper implementation of the student professional internship by the Student;
5) enabling the internship supervisor on behalf of the University to conduct didactic supervision over the Student;
6) providing the Student with safe and hygienic working conditions and the possibility of using social and hygienic and sanitary rooms equipped with the necessary hygienic and sanitary measures;
7) providing the Student with protective clothing and personal protective equipment and hygiene measures provided for in the occupational health and safety regulations for the duration of the student's professional internship;
8) processing of the Student's personal data, made available to the Extern Entity, in accordance with the provisions of generally applicable law;
9) confirmation of the student's completion of the student's professional internship on the certificate of the student's professional internship or in the Practice Journal.
3. The Student's responsibilities include:
1) compliance with the arrangements of the External Entity in terms of order and discipline of work;
2) compliance with health and safety rules and fire protection;
3) compliance with the principles of ethics and observance of legally protected secrecy, including business secrecy, if the subject of the secrecy has been determined between the parties in writing, and the External Entity expresses such will, provisions on the protection of personal data and rules on the protection of information obtained during the course of student professional internship, and other provisions in force in the External Entity;
4) adherence to the rules of carrying out student professional internships specified by the University;
5) conscientiously and carefully performing the tasks entrusted to them.
4. Any breach of the Student's obligations specified in section 3 should be immediately reported to the internship supervisor on behalf of the faculty of the CUT.
5. Student internship may not take place in conditions harmful to health within 
the meaning of the provisions of labour law.
6. The place of the student's internship is (full address): .........................................
............................................................................................................................................................
............................................................................................................................................................

7. The costs of travel, meals and possible accommodation are covered by the Student.
8. The University is not responsible for any damage caused by the Student during the student's professional internship.
9. Obtaining any proprietary copyrights / licenses by the External Entity for the use, implementation and use of the results of the Student's work created in connection with and during the student's professional internship requires the conclusion of a separate written agreement under pain of nullity.
10. Neither party is entitled to use the name of the other party, its trademarks, service marks, logo, trade name and/or brand name without the written consent of the party whose name, mark or logo is to be used, both during the implementation of the agreement and after its termination.
11. The External Entity agrees for the Student to use the materials developed as part of the internship (including conceptual drawings, fragments of architectural and construction documentation, visualisation, etc.) for the purposes of crediting a subject, including their inclusion in the Report on the course of student professional internship developed in the form specified in Annex 6 to the Regulations and detailed rules for the implementation of student professional internship at the Faculty of Architecture of the Cracow University of Technology.
§ 5
1. The agreement is concluded for the duration of the student's professional internship.
2. Any changes to the agreement shall be null and void  unless they are made in writing in the form of an annex, and the consent of both parties is confirmed by signatures.
3. In matters not covered by the Agreement, the relevant provisions of generally applicable law shall apply.
4. Any disputes arising out of or in connection with the content and fulfillment of this Contract, the Parties undertake to resolve amicably, acting in good faith and respecting the legitimate interest of the other Party.
5. In the event that the dispute cannot be resolved amicably, the competent court will be the common court having jurisdiction over seat of the University.
6. This Agreement was drawn up in two counterparts, one for each Party.
The administrator of your personal data is the Cracow University of Technology with its registered office in Krakow, at 24 Warszawska Street, 31-155 Kraków. The data is processed for the purpose of executing an agreement concerning the organization of student professional internships. Detailed information related to the processing of your personal data is available on the PK website https://www.pk.edu.pl in the Personal Data Protection tab.
I declare that I have read the GDPR information clause for representatives, designated contact persons, employees and associates of the entity financing education/implementing student internships, published on the PK website https://www.pk.edu.pl in the Personal Data Protection tab.
UNIVERSITY 




EXTERNAL ENTITY
	...........................................................................
	.................................................................

	signature and stamp of the Dean's Representative for Internships 
	signature and data of the person representing
the External Entity


FRAMEWORK PROGRAMME OF INTERNSHIP
	Learning outcomes to be achieved in the study programme 
for student professional internship

	The internship is aimed at familiarising students with the issues of the design process under the supervision of a person holding construction licenses in the architectural specialty, being an active member of the National Chamber of Architects and having professional experience acquired in design and construction activities, based on the infrastructure of an office or architectural studio. During the internship, the student also has the opportunity to actively participate in the design process and to systematise and supplement the existing and theoretical knowledge.



	Planned scope of student professional internship

	Professional internship as an assistant architect / designer should cover the following issues:
1. Familiarising the Student with the basic principles of the functioning of the architectural studio in terms of methods, work organisation and the role of the architect, including the designer's obligations set out in the Act of 7 July 1994. - Construction law and law related to the exercise of the profession of public trust.
2. Familiarising the Student with the principles of project management, norms and standards for the performance of architect's work in the field of architectural and urban design, applicable regulations and principles of technical knowledge, in particular related to:
a) design stages and phases;
b) practical application of the provisions of the above-mentioned Construction Law, the Regulation of the Minister of Infrastructure of 12 April 2002 on the technical conditions to be met by buildings and their location, the Regulation of the Minister of Development of 11 September 2020 on the detailed scope and form of the construction design, other legal acts competent in the design process (including local law acts) and industry norms;
c) the formal and substantive scope of individual design studies, including multidisciplinary studies;
d) general principles of documentation valuation and development of the project at individual stages of its creation;
e) procedures for agreeing on and approving documentation in competent public administration units, including architectural and construction administration bodies, subject to the provisions of the Act of 14 June 1960. Code of Administrative Procedure.
3. Active participation of the Student in design works including:
a) pre-project analyses and assessment of the compliance of the planned investment project with local conditions and legal regulations; 
b) preparation of conceptual documentation of at least a simple building structure (or a fragment thereof) together with the concept of land development; 
c) preparation of architectural and construction documentation and/or technical documentation of at least a simple building structure along with the land development project, created in cooperation and in coordination with designers of other industries;
d) detailed design solutions, also in the implementation phase and in interdisciplinary coordination.
4. Familiarising the Student with the issues of architectural author's supervision carried out at the construction site and the rights and obligations of the person exercising such supervision; familiarising the Student with the issues of acceptance and maintenance of construction facilities in a proper technical condition. If possible, participation of the Student in author's supervision carried out at the construction site.


	Form of credit for student internship

	The internship is credited after its completion by the University's internship supervisor. Credit is awarded on the basis of the report on the course of the Student's professional internship in the form specified in Annex 4 to these Regulations. The report should contain a textual part in a concise form describing the course of the internship, illustrated with graphic materials prepared by the Student (e.g. conceptual drawings and fragments of architectural documentation of at least a simple building, including, among others, the whole or fragments of the land development design, plans of individual storeys, cross-sections, façades, architectural and construction details) and additional materials indicating the Student's activity and confirming the acquired skills and knowledge (e.g. conceptual sketches, analyses, visualisations, photographs, etc.). The report should include up to 5 pages with graphics - illustrations should be annotated with an appropriate comments, optionally larger drawings folded into A-4 format may be included. The accuracy of the report must be confirmed by the supervisor on behalf of an External Entity.
After completion of the internship, the Student may ask the supervisor on behalf of an External Entity for confirmation of a set of completed documents required by the Chamber of Architects in qualification procedure in matters of granting professional licenses in the architectural specialisation, i.e.:

a) a summary of the completed professional internship in the form specified in Annex 5 to the Regulations of the qualification procedure in matters of granting professional licenses in the architectural specialisation of the IARP (Annex 5 to these Regulations);

b) a statement confirming the completion of the internship in the form specified in Annex 5a to the Regulations of the qualification procedure in matters of granting professional licenses in the architectural specialisation of the IARP (Annex 5a to these Regulations).

The decision on confirmation or rejection of the documents mentioned above is taken by the supervisor on behalf of the External Entity.




External Entity:
I hereby consent.* 
I do not consent.* Justification:
………………………………………………………………………………….........................................................................................................................................................................................................................................................................................................................................................................................
	.......................................................................

	signature and data of the person representing 
the External Entity


__________________________________________________________________________
………………………………………
the stamp or name of the faculty of the CUT
The internship supervisor on behalf of the faculty of the CUT:
I confirm the compliance of the profile of the External Entity with the field of study of the student/students listed in this agreement.
     .....................................................................................
signature and data of the internship supervisor on behalf of the University
� Cross out where not applicable.


** GDPR information clause for representatives, designated contact persons, employees and associates of the entity financing education/implementing student internships is available on the PK website https://www.pk.edu.pl in the Personal Data Protection tab.





